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Name: _____________________________________ Date: __________________________ 
 
Organization: _______________________________________________________________ 
 
Address: ___________________________________________________________________ 
 
City: _______________________________________ State: __________________________ 
 
Zip: _____________________________ 
 
Day Phone: _____________________________ Cell Phone: __________________________ 
 
Email: ______________________________________________________________________ 
 
Area Requesting:                       Entire Building                      Multipurpose Room (Downstairs) 
 
                                                        Auditorium (Upstairs)              Oval Room (Downstairs) 
 
Please note each area is charged a separate fee. 

 
Date(s) Requesting: ____________________________________________________________ 
 
Time(s) Requesting:  
                                                   Setup: _________________________________ 
 
                                                   Event: _________________________________ 
 
                                                   Breakdown: _____________________________ 
 
Total Number of Participants: ____________________________________________________ 
 
Will participants be charged fees for this event?             Yes                        No 
 
Does your Group/Organization already have insurance?                   Yes                        No 
 
Will you be using amplified sound?     Yes         No 
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Please thoroughly describe the event: 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


